Guidance Notes for completion of Application Form for WHO Export Certification of a Manufacturing Status from the MHRA

	Section of the Application form
	Notes on Completion

	1
Date of Application
	Self explanatory

	2
Applicants own Reference Number
	As required to identify the certificate on return



	3.1
Application Details
	Name, address and phone number of the applicant for the certificate. This is the address to which the certificate will be returned and will not necessarily be the same as the name of the exporter appearing on the certificate. 



	3.2
Invoice Details
	This is the address to which the invoice will be sent. If the name and address are the same as those of the applicant, this section can be left as blank. An email for invoicing purposes must be provided.

	4
Importing country for which the certificate is required
	Self explanatory



	5
The Name of the Manufacturing Licence Holder
	Details should include the name of the Manufacturing Licence holder and their current Manufacturing Licence number. If the manufacturer holds an Assembly only licence, then this must be indicated with a tick in the Yes box. 



	6
The Name and Address of the Manufacturing Site required to Appear on the Certificate
	This should be the name and address, as shown on the product licence, of the actual site of manufacture, which supplies the final product to the importing country. If more than one manufacturing site is involved in the manufacture of the final dosage form, then these can be added to the additional sheet at the back of the form.



	7
Type of Service Required
	Self explanatory

	8
Language Required
	Self explanatory – note that if no language is indicated on the application, then certificate will be processed in English. 
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